Centre for Research in the Arts, Social Sciences and Humanities

Information for Visiting Fellows

CRASSH has been supporting, promoting and initiating innovative interdisciplinary research at Cambridge since 2001. The Centre’s guiding ethos is collaboration: we strive to create an inclusive environment that supports scholars at all stages of their careers. We hope that the relationships you form here during your visit, both at the Centre and in the wider Cambridge community, will enrich and enliven your research as much as your participation in CRASSH’s programmes enriches the life of the Centre. 

Our distinctive programme of conferences, workshops, lectures and seminars is developed in relation to a major intellectual theme, which is chosen in consultation with the Cambridge research community.  Themes generally last for one or two years and CRASSH’s Visiting Fellowship programme is a central component of theme-related activities.  The theme for 2009-11 is The Future University. Information about theme-related and other activities is available on our website, www.crassh.cam.ac.uk. This booklet is a brief introduction to the Centre and contains all the information you’ll  need to help make your visit as congenial as possible. We look forward to welcoming you to CRASSH.
Before you get here

The fellowship package we offer includes the cost of return travel to Cambridge and the cost of accommodation during your stay.  Below are the details of how we arrange these practicalities.

We encourage our Visiting Fellows to arrive as near as possible to the beginning of term. Lent tem dates are from 12 January – 13 March 2010.  As well as your accommodation and travel, we provide an office space and desk top computer. Please tell us your likely arrival day in advance, and we will ensure that your work space and computer are ready and waiting when you first arrive at the Centre. 

Accommodation  

Wolfson College:  If you are staying at Wolfson College, the cost of your accommodation (up to a maximum of £210/week,  plus the cost of phone and internet connections (around £35) is covered by CRASSH.  You will be paid a sum on arrival at the Centre based on your accommodation costs, from which you will pay the College direct when they issue you with an invoice. (If the cost of your accommodation is greater than the allowable maximum, you will be responsible for the extra amount due.)

If you are staying at another college or in private accommodation, we will make a contribution of up to £210 per week towards the real cost of accommodation and can pay that by GBP cheque within two weeks of your arrival, on the production of either a rental agreement or something to indicate the cost of your accommodation.

Travel Costs

We ask that you make your own travel arrangements in advance and CRASSH will reimburse reasonable travel costs for one return journey between your home and the Centre.  We will cover the costs of one economy airfare (or domestic UK equivalent) and ground travel from UK airports. We advise that you purchase a return ticket on the train or airport Coach since this is much cheaper than two singles. If you are travelling to or from Cambridge through some other locations, we will make a proportionate contribution to the costs. 

Travel expenses should be claimed immediately on arrival: an expenses claim form will be provided in your welcome pack. Processing may take up to a fortnight. All payments are by sterling cheque, and you will need to have a sterling bank account with a UK bank. We can provide a letter to assist with opening a bank account if you do not already have one. You will also need your passport as proof of identity. 

About You

All Visiting Fellows biographies are published on the web.  We also like to publicise the work-in-progress seminar and once we’ve arranged the date of your seminar and received your abstract, we will make these available on the website.

During your stay

CRASSH is located in the  centre of Cambridge within easy walking distance of most colleges. There is no parking onsite but there is a bike shed to which fellows can have access if required. The building houses the Centre staff and several post-doctoral researchers are also based here (details of these are available on the website).   There is a small conference room in which many of our events take place. Office hours are from 8.45 am to 5.15 pm Monday to Thursday; 8.45am-4.15pm Fridays. Evening and weekend access is available. 

Work in Progress Seminars

The first Fellows’ Theme work-in-progress seminar will take place on Monday 18 January at lunchtime from 12.45 – 2pm in the seminar room at CRASSH.  Sandwiches are provided. The work-in-progress seminar is usually chaired by the Director of CRASSH and it is open for all to attend. It is the main focus of formal interaction and we have found that the format that works best is a 30-35 minute presentation, followed by 40-45 minutes discussion. The discussion is always enlivened by pre-circulated papers: we post these readings (and for the Reading Group) on the website, which we aim to do at least a week before the seminar.  

Fellows’ Reading Group

Along with the work-in-progress seminar, fellows have, from time to time, also formed a regular weekly reading group, meeting in the Director's room, with readings selected by the Fellows.  Although they are another commitment during your already brief  time in Cambridge, we’ve found the reading group is a good way to get to know each other in an informal setting. The slot for this is usually Thursday lunchtimes and it is open to others though tends to be a small group consisting mainly of our Fellows.  

What’s On at CRASSH
A list of events taking place at CRASSH during your stay is available on our website, www.crassh.cam.ac.uk. You are warmly welcome to attend all our events and your participation in theme events is free of charge.  Please let a member of staff know in advance if you would like to attend an event.

Computing Support 

CRASSH provides Visiting Fellows access to a high-speed Internet connection and networked printing facilities. A desktop computer will be provided to Visiting Fellows. CRASSH primarily uses Macs, so if you have a strong preference for a PC you should let us know as soon as possible. Insurance policies at the Centre cover only the Centre’s own equipment. If you wish to bring your own computer or other equipment, please ensure that you have adequate cover.

Personal Workstations in CRASSH:
If you would like to use your own computer during your stay there are some things you must do first:

· Register your computer with our Computer Officer to enable you access to the network.  Before you come to CRASSH, please e-mail computer.officer@crassh.cam.ac.uk a brief description of your computer (make, model, operating system) – this will enable you to have access to the network on your arrival. (If we do not hear from you, we will assume you are happy to use a Mac workstation provided by the Centre)

· Visitors must take all reasonable steps to keep their operating system and anti-virus software up-to-date whilst their computer is connected to the Cambridge network. Cambridge has not been immune to the recent worm/virus outbreaks on the Internet and so routine computer maintenance is in everyone's interests. The Computer Officer is happy to advise on how to do this.

· You should ensure that your computer has an RJ45 Ethernet connector and that your computer can accept the European standard 220-240V voltage. It may also be necessary to invest in a travel adaptor for a British standard plug with three-square pins.

· Disclaimer: Whilst we will do everything we can to support your computer; we cannot guarantee to support particularly exotic pieces of hardware and software.

Access to email
Many visitors prefer to continue to use their own institution's email system (via webmail for example), but it is possible to register for a Cambridge email account for the duration of your stay. If you would like a Cambridge email account, please contact the Computer Officer. Once you leave Cambridge your account will be disabled, so please do take this into consideration.

Printing
Whether you're using your own computer, or one of the Centre's workstations, your machine will be configured to print to the post room photocopier/printer. Please keep your printing output to an acceptable level. 

Facilities outside CRASSH
The University Computing Service also runs a number of services that may be useful to visitors. These are outlined on their homepage: http://www.cam.ac.uk/cs/  If you believe you need access to any of these facilities, please contact the Computer Officer to discuss your requirements.
Rules and Regulations

The University has a set of rules that anyone connected to our network must abide by, the 'Rules of the IT Syndicate.' Please visit: http://www.cam.ac.uk/cs/itsyndicate/rules.html

  

On Departure 
Please return all University library books in person before you leave and cancel any newspaper/journal subscriptions.  On your last day, please return your office keys and leave a forwarding address. It is not usually possible for us to pay for any of your books, papers or other possessions to be sent home by post or courier at the end of your stay.

Please ensure you take all important computer data with you. If you require assistance with this contact the Computer Officer before your expected departure date. USB memory sticks for easy transport of information can be obtained from the Computer Officer for a small fee. Be aware that files left on the CRASSH system may be deleted after your departure.

We ask Visiting Fellows to provide a brief report on their time at CRASSH at the end of their stay.  This should include information on work undertaken at the Centre, personal highlights, talks given/attended, useful contacts made and impressions of CRASSH and suggestions for the future.  The form will be emailed to you before you leave.
Publications 

Fellows are asked to acknowledge support from the Centre in any publications produced during their visit. We would be grateful if authors would provide the Centre with one copy of any publications based on work carried out at the Centre after their visit. 

UNIVERSITY FACILITIES AND SERVICES

University Card:

Fellows are advised to obtain a University Card, which enables borrowing rights at the University Library and access to most other departmental libraries. We will provide a letter of introduction to the Card Services office, who can issue a card while you wait. For further information see the Card Services’ website at http://www.admin.cam.ac.uk/offices/misd/univcard/

University Centre and Other Facilities:

The University Centre, a facility for graduates and staff of the University, is located close to the Centre overlooking the river in Granta Place, at the bottom of Mill Lane.

There is a cafeteria serving meals from 12:15 to 14:00 and 18:00 to 20:00 seven days a week. There is also a bar and restaurant and lounges with newspapers, periodicals and television. For further information, see the University Centre's website at
http://www.unicen.cam.ac.uk/ 

The University's main website has links to other facilities open to University members and visitors. The following pages may prove of particular interest: 

http://www.cam.ac.uk/cambuniv/index.html
http://www.cam.ac.uk/cambarea/ 

University Lectures and Seminars: 

The official publication of the University, the Cambridge University Reporter, is available for consultation on the newspaper table on the first floor refreshment area. Amongst other information, it gives details of some of the lectures and seminars open to the public.  You can also view The Reporter on line at http://www.admin.cam.ac.uk/reporter/


A special number of The Reporter, the Lecture-List, gives details of all the courses of lectures being given officially in the University. It is often possible to make arrangements to attend such courses (by contacting the department in question). 

The University academic year is divided into three terms: Michaelmas Term (October-December), Lent Term (January-March), and Easter Term (April-June). Current University term dates can be found on the University website at http://www.cam.ac.uk/cambuniv/termdates.html 

Other events may be found on individual departmental websites and through the Press & Publications Office http://www.admin.cam.ac.uk/news/events/ 

University Library: 

Fellows are advised to obtain their University Card (see above) before visiting the University Library for the first time. The Library's website (http://www.lib.cam.ac.uk/) contains full details about the Library and borrowing from it. If you would like a letter of introduction to the library please let us know.

Information for international visitors:  Medical Treatment:

All overseas visitors are entitled to free emergency treatment under the National Health Service. Emergency means essential treatment that cannot reasonably be delayed until the patient returns to their home country. Fellows should ensure that they have appropriate health insurance for non-emergency treatment.

Newcomers & Visiting Scholars:

The Newcomers & Visiting Scholars scheme (www-accommodation.admin.cam.ac.uk) runs a programme of social events during Term, which may be of interest to accompanying spouses and children. The Newcomers’ Group holds weekly coffee mornings in the University Centre to which children are welcome. Other social events include tours of the Colleges, visits to London and Stratford-upon-Avon. Events require advance booking. Call (01223) 338099, email newcomersandvisitingscholars@admin.cam.ac.uk, or visit the office at Kellet Lodge, Tennis Court Road, Cambridge CB2 1QJ during office hours (9.30-12.45 and 14.00-16.00).

Visas: 

UK entry visas are required by the nationals of countries outside the European Community other than Israel, and may be necessary in certain other circumstances. Fellows should confirm for themselves whether they need a visa for entry to the UK or not. Nationals of certain countries may obtain visas on application at the port of entry. In other cases, or if the fellows are in any doubt about their status, it should be noted that: 

a) Visa applications should be made at least 6 weeks before the intended day of travel. 

b) Fellows wishing to visit countries outside the UK during their stay at the Centre should ensure that they obtain a multiple entry visa. 

c) A fellow applying for a visa should obtain the reference number assigned to the application by the UK authorities and give this information to the Centre in case of any difficulty. 

d) Visa applications are processed by the National Visa Department of the Home Office, London: http://www.ukvisas.gov.ac.uk. They can be contacted from outside the UK by telephone +44 (0) 208 686 0688, although the line is often busy. 
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