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Application form for Conference Support 2012-13

Deadline Wednesday 29 February 2012

Please email to hb380@cam.ac.uk or return the completed form to Helga Brandt, Conference Programme Manager, Centre for Research in the Arts, Social Sciences and Humanities, Alison Richard Building, 7 West Road, Cambridge, CB3 9DP. 

	1.  Name & Address 
	2.  Current post & institution at          Cambridge

	
	

	Tel no: 
	Email: 


3. Co-convener(s)

Co-conveners can come from institutions outside Cambridge but the main applicant must be Cambridge-based and available during conference planning period. 

	Names and affiliations of co-conveners
	Current post and institution 



	
	

	Tel no: 
	Email: 

	
	

	Tel no: 
	Email: 

	
	

	Tel no: 
	Email: 


4. Title of conference

	


5. Dates of the conference

We are generally aiming to hold conferences out of term and are currently booking suitable slots in the Alison Richard Building, which are: 3 to 15 December 2012; 7 to 12 January; 15 to 28 March and 2 to 20 April; 14 June to 27 July; 2 to 28 September 2013. Please list a range of preferred dates in order, or tell us if dates are fixed. We cannot guarantee preferred dates will be offered. Since it is always problematic to find accommodation in term time, we strongly suggest you choose dates within the periods offered above. If you have means of securing accommodation through your college, or other strong reasons to hold your conference in term time, we nevertheless suggest you avoid degree and other ceremony dates, e.g. Graduation weekend in June (27th-28th) or alumni weekend in September (20th-22nd).
	


6.  Venue

Please indicate whether you would like to use the CRASSH facilities at the Alison Richard Building, 7 West Road, or whether you would like to use an alternative venue

	


7. Summary of conference

Please summarise the aims and objectives of the conference, and give any further details about the conference and its importance. In a second paragraph, please outline why you think the conference should be supported by CRASSH. 

8. Conference programme, listing key participants

Please list the key speakers, their subjects in relation to this conference and/or panel titles.  This information can be provisional. Please indicate those already secured.

Please provide your best estimate of costs. Sample budget spreadsheets for a typical two-day /one-day event held at CRASSH can be found on the Conference Support webpage. 

(a) Expenditure 

	Item
	Amount

	Speakers’ Travel (Who, from where) Note: We cover the cost of speakers’ meals and refreshments during conference hours only
	

	
	

	Accommodation 

Number of speakers, number of nights.  Please indicate here whether your college might provide accommodation.  Note: CRASSH cannot assist with delegate accommodation
	

	
	

	Catering Note: CRASSH costs are shown on sample budget.  Catering costs for other venues will be higher.
	

	
	

	Cost of Venue

Please list here the cost of alternative venue if not using CRASSH.
	

	
	

	Other (please specify)
	

	
	

	Total expenditure
	


(b) Income:  CRASSH policy is to set delegate fees at a rate to cover the cost of catering. Typical fees for a two-day / one-day event held at CRASSH are shown on the sample budget.

	Item
	Amount

	Conference fees (Estimate)
	

	Full delegate fee
	
	No of delegates at full fee (projected) 
	
	
	

	Total income from full delegate fees  
	

	Reduced fee


	
	No of delegates at reduced fee (projected)
	
	
	

	Total income from reduced delegate fees
	

	Grants from other sources (please indicate whether these are provisional or confirmed)
	

	
	

	Total income
	

	ESTIMATE of CONTRIBUTION FROM CRASSH

(to a maximum of £1000 / £2000)
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